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Employment history record
[bookmark: _VFC579648590]Employee no. 
[bookmark: _VFC490759758]NINO. 
[bookmark: _VFC1017792807]Employee details
	[bookmark: _VFC863522986]Surname
	

	[bookmark: _VFC266421172]Other names 
	

	[bookmark: _VFC739515715]Address 
	

	[bookmark: _VFC531307388]Postcode 
	

	[bookmark: _VFC1723394510]Telephone no. 
	

	[bookmark: _VFC430807960]Change of address 
	

	[bookmark: _VFC679109153]New postcode 
	


[bookmark: _VFC637236007]Next of kin
	[bookmark: _VFC1696444645]Name of next of kin 
	

	[bookmark: _VFC755061873]Address of next of kin 
	

	[bookmark: _VFC734125300]Phone number of next of kin 
	




[bookmark: _VFC1004440707]
Emergency contact
	[bookmark: _VFC386402320][bookmark: _VFC1741837365]Name of emergency contact 
	

	[bookmark: _VFC1711990803]Address of emergency contact 
	

	[bookmark: _VFC262395049]Phone number of emergency contact
	


[bookmark: _VFC1103278393]Employment
	[bookmark: _VFC541840092]Written statement of terms of employment date issued 
	

	[bookmark: _VFC1543123128]TU membership  
	[bookmark: _VFC594649423]Yes
	
	[bookmark: _VFC117035217]No
	

	[bookmark: _VFC1868870670]Name of union (if subscription is paid through payroll) 
	

	[bookmark: _VFC1428609947]Nature of any disability 
	

	[bookmark: _VFC374830500]Pension scheme
	

	[bookmark: _VFC2119575020]Date joined 
	


 
	[bookmark: _VFC1524005611][bookmark: _VFC487888828][bookmark: _VFC2073675751][bookmark: _VFC2022308515][bookmark: _VFC429885423]Job Title

	[bookmark: _VFC1840259063][bookmark: _VFC929513843][bookmark: _VFC1746889344][bookmark: _VFC730631493]Start Date
	[bookmark: _VFC1257339115][bookmark: _VFC1421596566][bookmark: _VFC292942040][bookmark: _VFC9690521]Leave Date
	[bookmark: _VFC613676379]Full time/
[bookmark: _VFC1048962675]Part time
	[bookmark: _VFC1358125194][bookmark: _VFC1523628399][bookmark: _VFC1884326267][bookmark: _VFC291903175]Hours of work
	[bookmark: _VFC1129266945][bookmark: _VFC1715874580][bookmark: _VFC1919731357][bookmark: _VFC177558107]Salary

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


[bookmark: _VFC181038905]Education
	[bookmark: _VFC813545809][bookmark: _VFC375856356][bookmark: _VFC769556157]Examination passed

	[bookmark: _VFC1600490647][bookmark: _VFC2015295134][bookmark: _VFC1795476211]Subjects
	[bookmark: _VFC553802133][bookmark: _VFC692109808][bookmark: _VFC1661974850]Level/ Grade

	
	
	

	
	
	

	
	
	



[bookmark: _VFC409935930]Training
	[bookmark: _VFC1573995546][bookmark: _VFC382363188]Nature of training or course

	[bookmark: _VFC2101196708][bookmark: _VFC710227236]Dates

	
	

	
	







[bookmark: _VFC574777482]Termination of employment
	[bookmark: _VFC2029347663]Date of termination 
	

	[bookmark: _VFC1394724253]Reasons for termination 
	

	[bookmark: _VFC1352682994]Exit interview carried out?
	[bookmark: _VFC537878763]Yes
	
	[bookmark: _VFC1174905330]No
	

	[bookmark: _VFC720630854]By whom?
	

	[bookmark: _VFC362504256]Date written reasons for dismissal requested by employee
	

	[bookmark: _VFC1568605131]Date sent 
	

	[bookmark: _VFC1004505250]Whether suitable for 
re-engagement
	[bookmark: _VFC1884858583]Yes
	
	[bookmark: _VFC1250235173]No
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