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Pre-Employment Checklist





	[bookmark: _VFC369626402]Name of prospective employee:
	

	[bookmark: _VFC1912917302]Their planned start date:
	


[bookmark: _VFC1265435332]
	[bookmark: _VFC1167507174]Checks framed by law
	[bookmark: _VFC1412418130][bookmark: _VFC1841068257][bookmark: _VFC1932528359][bookmark: _VFC328662784][bookmark: _VFC2066484484][bookmark: _VFC783392024][bookmark: _VFC1174520555]Check done by
	[bookmark: _VFC1144544656][bookmark: _VFC510089359][bookmark: _VFC744376799][bookmark: _VFC1629704559][bookmark: _VFC1571246390][bookmark: _VFC861747901][bookmark: _VFC915686407]Date
	[bookmark: _VFC1699189223][bookmark: _VFC24800119][bookmark: _VFC10954479][bookmark: _VFC1404327108][bookmark: _VFC388069257][bookmark: _VFC1622652402][bookmark: _VFC838278834]Notes

	[bookmark: _VFC1349517850]Identity. E.g. ask to see:
· original copies of their passport or driving licence
· a bank statement or utility bill to confirm their name and where they live
	
	
	

	[bookmark: _VFC1884551360]Right to work in UK
	
	
	

	[bookmark: _VFC1931567046]A Disclosure and Barring Service (DBS) check

	
	
	

	[bookmark: _VFC2013987822]Does the prospective employee need any special aids/ adaptations at work, whether or not s/he has a disability?
	
	
	

	[bookmark: _VFC452163506]Does the prospective employee have a medical condition or disability which may affect his/her ability to carry out the proposed work?
	
	
	

	[bookmark: _VFC1712202887]Is the prospective employee having, or waiting for, treatment of any kind at present?
	
	
	

	[bookmark: _VFC674840350]Has the prospective employee ever left a previous employment through ill-health or a work-related injury or condition?
	
	
	

	[bookmark: _VFC1586247223]Does the prospective employee have any back, neck or joint problems causing difficulty with standing, walking, bending, lifting and stair climbing?
	
	
	

	[bookmark: _VFC747973925]Optional checks
	[bookmark: _VFC462605900][bookmark: _VFC1430354436]Check done by
	[bookmark: _VFC1017666455][bookmark: _VFC533584193]Date
	[bookmark: _VFC1302579716][bookmark: _VFC1654693022][bookmark: _VFC1395404110]Notes

	[bookmark: _VFC745857419]References


	
	
	

	[bookmark: _VFC1345985267]Qualifications
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