[bookmark: _VFC920355949][bookmark: _VFC1176427217][bookmark: _VFC1901893815][bookmark: _Hlk503856942]This Form was created in Word using VF Creator.
Created: 16/01/2018 by the VF Creator team.

VF Creator turns documents created in Word into online forms.

You can view/edit eForm features, after installing the VF Creator add-in. A new VF Creator ribbon will be available which allows you to create/edit eForms.

[image: ]

[bookmark: _Hlk499132762]Please visit VictoriaForms.com/VF-Creator/ to start creating online forms in Word.
[bookmark: _GoBack]

Candidate Expense Claim Form

[bookmark: _VFC1878778508][bookmark: _VFC160624130][bookmark: _VFC42804227]To claim for expenses, please complete this form, attach scanned copies of receipts and supporting documents, and submit this form within 60 days of your recruitment event. Please note the following for smooth processing of claims:
1.  All fields on this form are mandatory, unless otherwise specified.
2.  Ensure accuracy and completeness of information provided to avoid delays in payment processing.   

[bookmark: _VFC434157181][bookmark: _VFC896033619][bookmark: _VFC1803965657]Personal Details
	[bookmark: _VFC1771811024][bookmark: _VFC1814363312][bookmark: _VFC1193018203]Surname
	

	[bookmark: _VFC254431124][bookmark: _VFC306477502][bookmark: _VFC326510510]Forename
	

	[bookmark: _VFC1760200428][bookmark: _VFC2126097101][bookmark: _VFC1270464552]Address
	

	[bookmark: _VFC99993190][bookmark: _VFC765726405][bookmark: _VFC247115768]Post code 
	

	[bookmark: _VFC999334703][bookmark: _VFC1320786960][bookmark: _VFC570460153]County 
	

	[bookmark: _VFC1247635896][bookmark: _VFC686163550][bookmark: _VFC811670413]Telephone number
	

	[bookmark: _VFC1458415493][bookmark: _VFC2131239641][bookmark: _VFC1830499534]Email address
	



[bookmark: _VFC1081755479][bookmark: _VFC466344627][bookmark: _VFC1839993624]Recruitment Event Details
	[bookmark: _VFC100223531][bookmark: _VFC76940111][bookmark: _VFC1930240785][bookmark: _VFC2011303232]Type of recruitment event 
(e.g. Interview/Final Assessment/Exam)
	

	[bookmark: _VFC2112481847][bookmark: _VFC1984347404][bookmark: _VFC1301972856]Date of recruitment event
	

	[bookmark: _VFC1904273520][bookmark: _VFC429445908][bookmark: _VFC1931908490]Location of recruitment event
	



[bookmark: _VFC426818373][bookmark: _VFC2003335584][bookmark: _VFC520002445]Bank Details
	[bookmark: _VFC1804228856][bookmark: _VFC1256713998][bookmark: _VFC1476589186][bookmark: _VFC321120095]Bank name
	

	[bookmark: _VFC907913377][bookmark: _VFC1006065913][bookmark: _VFC1213370675]Bank account owner name
	

	[bookmark: _VFC1619983136][bookmark: _VFC1165310161][bookmark: _VFC1962962030]Bank account number
	

	[bookmark: _VFC1636400046][bookmark: _VFC1413611354][bookmark: _VFC1942025457]Sort code 
	


[bookmark: _VFC1284196179]


Details of Travel Expenses Incurred
[bookmark: _VFC1113796099][bookmark: _VFC643706303][bookmark: _VFC1862917366]Please note the following:
1.  Amount and currency indicated in the Expenses Details section should match receipts provided.
2.  For mileage, use the following rates and indicate the number of miles travelled:
	GBP	0.20 per mile

	[bookmark: _VFC589620971][bookmark: _VFC2103558849][bookmark: _VFC551683387][bookmark: _VFC1127887404][bookmark: _VFC473066375][bookmark: _VFC1170907465][bookmark: _VFC498930572][bookmark: _VFC508256549][bookmark: _VFC1452210591][bookmark: _VFC1492309420][bookmark: _VFC857686010][bookmark: _VFC1764118456][bookmark: _VFC1967975233][bookmark: _VFC1964533211][bookmark: _VFC664855728]Date
	[bookmark: _VFC1625636705][bookmark: _VFC1228673483][bookmark: _VFC79082384][bookmark: _VFC456365275][bookmark: _VFC84056811][bookmark: _VFC1368296186][bookmark: _VFC1513694794][bookmark: _VFC977454306][bookmark: _VFC1293707758][bookmark: _VFC324016792][bookmark: _VFC1253957081][bookmark: _VFC1345417183][bookmark: _VFC1071491641]From
(Post code)
	[bookmark: _VFC1081781246][bookmark: _VFC133475654][bookmark: _VFC1646504004][bookmark: _VFC623155220][bookmark: _VFC1197896106][bookmark: _VFC1282265275][bookmark: _VFC985000003][bookmark: _VFC1188856780][bookmark: _VFC668920627][bookmark: _VFC872777404][bookmark: _VFC2064864526][bookmark: _VFC1760508321]To
(Post code)
	[bookmark: _VFC1096417876][bookmark: _VFC110590688][bookmark: _VFC276925869][bookmark: _VFC541812085][bookmark: _VFC1893835606][bookmark: _VFC669201315][bookmark: _VFC27655085][bookmark: _VFC156636783][bookmark: _VFC1601718837][bookmark: _VFC1999938301]Mode of Transport
(No. of miles if by car)
	[bookmark: _VFC1591071869][bookmark: _VFC2125027738][bookmark: _VFC914407200][bookmark: _VFC968345706][bookmark: _VFC404937976][bookmark: _VFC1924889146][bookmark: _VFC990597307][bookmark: _VFC894617542][bookmark: _VFC1208473800][bookmark: _VFC1995418638][bookmark: _VFC410086479][bookmark: _VFC126834960]Amount


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	[bookmark: _VFC1928716658][bookmark: _VFC1555151952][bookmark: _VFC1876379831][bookmark: _VFC54363038]Travel Total:
	



[bookmark: _VFC1083936528][bookmark: _VFC1854404393][bookmark: _VFC843711033]Details of Receipted Expenditure

	[bookmark: _VFC846493717][bookmark: _VFC1422255728][bookmark: _VFC181204527][bookmark: _VFC1288922480][bookmark: _VFC2118195228][bookmark: _VFC1497148547][bookmark: _VFC1707928144][bookmark: _VFC1230313938][bookmark: _VFC520815449][bookmark: _VFC492962019][bookmark: _VFC1881983098][bookmark: _VFC135290185][bookmark: _VFC100339859]Date
	[bookmark: _VFC840245308][bookmark: _VFC1807539080][bookmark: _VFC1172915670][bookmark: _VFC657779868][bookmark: _VFC1413234142][bookmark: _VFC277488683][bookmark: _VFC413393201][bookmark: _VFC968453756][bookmark: _VFC807721842][bookmark: _VFC1287907318][bookmark: _VFC929780720][bookmark: _VFC1021072709]Details of Expenditure
	[bookmark: _VFC1714130585][bookmark: _VFC735226217][bookmark: _VFC1679180259][bookmark: _VFC543434800][bookmark: _VFC842211441][bookmark: _VFC2010790720][bookmark: _VFC1959423484][bookmark: _VFC727698260][bookmark: _VFC1313986431][bookmark: _VFC447478738][bookmark: _VFC590474189][bookmark: _VFC569369503]Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	
	[bookmark: _VFC1098495355][bookmark: _VFC788727699][bookmark: _VFC1229903913]Travel Total:
	












[bookmark: _VFC989124714]Declaration
[bookmark: _VFC1828059665]I declare that the above expenses were wholly, exclusively and necessarily incurred. You are advised to retain receipts to substantiate your expense claim for a period of 60 days or alternatively supply them to us for safe keeping.

	[bookmark: _VFC422908327]Name:
	

	


[bookmark: _VFC491028699]Signature:
	
	


[bookmark: _VFC1008567658]Date:
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