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VF Creator turns documents created in Word into online forms.

You can view/edit eForm features, after installing the VF Creator add-in. A new VF Creator ribbon will be available which allows you to create/edit eForms.

[image: ]

[bookmark: _Hlk499132762]Please visit VictoriaForms.com/VF-Creator/ to start creating online forms in Word.
[bookmark: _GoBack]

	[image: ]
	

Staff Forms


Absence Request
[bookmark: _VFC279537884][bookmark: _VFC764281799]Absence Information
	[bookmark: _VFC340567323][bookmark: _VFC586336022]Employee Name:
	

	[bookmark: _VFC1427180590][bookmark: _VFC867639148]Employee Number:
	

	[bookmark: _VFC1682572716][bookmark: _VFC443963448]Department:
	

	[bookmark: _VFC1303341432][bookmark: _VFC1315277455]Manager:
	



	[bookmark: _VFC486459471]Type of Absence Requested:

	
	
	[bookmark: _VFC1266313376]Sick
	
	[bookmark: _VFC863574249]   Vacation
	
	[bookmark: _VFC1463247333] Bereavement
	
	[bookmark: _VFC2025398821]Time off without pay

	
	
	[bookmark: _VFC1540693682]Military
	
	[bookmark: _VFC180154873]   Jury Duty
	
	[bookmark: _VFC571283404] Maternity/Paternity
	
	[bookmark: _VFC901718722]Other

	
[bookmark: _VFC1166436825][bookmark: _VFC337618841][bookmark: _VFC305071672]Dates of Absence:  From:
	
	
	[bookmark: _VFC1579124806]To:
	



	[bookmark: _VFC1619217672]Reason for Absence:

	

	[bookmark: _VFC1897949528]You must submit requests for absences, other than sick leave, two days prior to the first day you will be absent. 

	
	

	[bookmark: _VFC919213273]Employee Signature
	[bookmark: _VFC1055117791]Date
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